STAT 
Approved For Release 2003/04/17 : CIA-RDP81-00728R000100020009-3 


Approved For Release 2003/04/17 : CIA-RDP81-00728R000100020009-3 


*OGCT Has Reviewed* 


STATINTL 


~ STATINTL 


Approved For Release 2003/04/17 : CIA-RDP81-00728R000100020009-3 


CENTRAL INTELLIGENCE GROUP 
Washington, D. C. 


MEMORANDUM | 4 September 1947 


SUBJECT: Property Survey Board 


Reference: CIG Memorandum[ | dated 11 February 1947 
Subject: Accountability and Responsibility 
for Property at CIG Installations 


1. <A Property Survey Board is hereby established to act for the Direc- 
tor of Central Intelligence on all matters pertaining to loss, damage, de-~ 
struction, theft or disposition of public property for which CIG is respon 
sible. This board shall consist of: 


Chief, tnepeotion: Branch, I&S “~~ Chairman 

Assistant General Counsel -- Member 

Chief, Property Control Division, Ser~ =< Member 
vices Branch, A&M 


2. The Property Survey Board will: 


a. Determine the pecuniary liability or the relief from respon- 
sibility of any employee of CIG for the loss, damage , destruction, 
or theft of public property, 


b. Authorize disposition or destruction of unserviceable and 
obsolete property in the custody of the OIG. 


Qs Require the responsible person to submit, in compliance 
with paragraph 9 of above reference, a completed Survey Report 
(Form No, 36-18) in each case of loss, damage, destruction, or 
theft of CIG property and, when necessary, direct an investigating 
officer to obtain additional information, 


dad, Review all Survey Reports and supplemental data, including 
the findings and recommendations of the THES RIG LIDE officer when 
applicable, 


e. Afford the responsible individual an opportunity to examine 
all available evidence ‘and to include any additional statement he 
may desire to make, 


f. Advise those directly concerned of the decision by the 


board and maintain records of all Property Survey Board proceed 
ings. 
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g. (1) Review and investigate all requests for atcdeads 
a tion of property worn out through fair wear and tear or other- 
wise rendered unserviceable and/or obsolete in the service of | 
the Government without fault or neglect on the part of any 
individual, 


(2) Authorize ultimate disposition of such property. 

(3) Relieve the individual: concerned of responsibility 
arial /ox accountability therefor, or direct the preparation of a 
Survey Report. in each case where there is evidence that subject 


property may have been rendered unserviceable through fault or 
neglect on the part of any individual. 


3. When pecuniary liability is entabiished against an individual, 
he may appeal the Property Survey Board's decision to the Director of Cen- 


tral Intelligence in writing, through the Property Survey Board, within . 
30 days after receipt of notification of the Board's SyoxetOn: 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: | 


STATINTL. 


i Executive for 
i Administration and Management 


: DISTRIBUTION: A 
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ENTRAL INTELLIGHUCE AGENCY 
‘Vashington, D. C. 


ADMINISTRATIVE INSTRUCTION 7 March 1949 

NO. 

SUBJECT: Property Disposition. | Se tie of 

RESCISSION: Administrative Instruction Ho. = dated 4 September 1947. 
1. oe Property Survey Boards composed of members as listed below 
are hereby constituted to act on all matters pertaining to loss, 


damage, destruction, theft, or for the disposition of public prop- 
erty for whioh CIA is responsible: 


et Chief of I&S Chairman ‘Deputy Chief of I&8 
Chief, Inspection Branch, Membor ) 

T&S: a ee. aie 
hawtsiGengral Counsel. ‘Member and ie | Asst. Ronceal Counsel 


gal Advisor 


Overt Deputy Services . Member and Covert Deputy Services 
Officer Recorder Officer 


Chief, Property Auditor, Member and Al- Asst. Covert Deputy 
Services Office ternate Recorder Services Officer 


Three members will be considered a quorum. 


b. The Services Officer will supply such administrative, tech- 
nical and clerical assistance as may be required by the Boarde 


2. The Property Survey Board will: 


ae Determine the pecuniary liability or relief from accounta- 
bility or responsibility of any individual for loss, damage, destruc- 
tion or theft or other disposition of public property for which CIA 
is responsible, where-the total monetary value involved is $1,000.00 
or lesse 


be Dosignate any qualified individual to act for it in appro- 
priate cases in determining relief from accountability or responsi- 
bility for damage to,. or shortage of, CIA property where there is 
no evidence of fault or neglect on the part of the individuals con- 
cerned and where the estimated damage is not in excess of $100.00. 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D.C. 


ADMINISTRATIVE TUSTRUCTION . 7 March 1949 


“ No. ‘ ; 5 : 
SUBJUCT: Property Disposition. | | Pr ae. ee 8 


RESCISSION: Administrative Instruction | dated 4 September 1947. 


Leck as Property Survey Boards. composed of members as listed below 
are hereby constituted to act on all matters pertaining to loss, 
damage, destruotion, theft, or for the dispositian. of. public prop-~ 

erty for which CIA is responsible: 


Overt Board ' Covert Board 

“Deputy Chief of I#8 = Chairman °° | Deputy Chief of I&s 
Chief, Inspection Branch, Member 

T&S os. 
Asst. General ‘Counsel —- Member and Le=’  Asst.,General Counsel 

gal Advisor 

Overt’ Deputy Services “Member and’ : Covert Deputy Services 

Officer " "Recorder . Officer 


Chief, Property Auditor, Member and Al- Asst. Covert Deputy 
Services Office ternate Recorder Services Officer 


Three members will be considered a quorum. 


; be The .Servi.ces Officer will supply such administrative, tech- 
_ nical and clerical assistance as may be required by the Boarde 


2. Ths Property Survey Board will: 


ae Determine the pecuniary liability or relief from accounta~ 
bility or responsibility of any individual for loss, damage, -destruc- 
tion or theft or other disposition of public property for which CIA 
'is responsible, where the total monetary value involved is $1,000.00 
or less. 


be Designate any qualified individual to act for it in appro~ 
priate casos in determining relief from accountability or responsi- 
bility for damage to, or shortage of, CIA property where there is 
no evidence of fault or neglect on the part of the individuals con- 
cerned and where the estimated damage is not in excess of $100.00. 
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CENTRAL INTELLIGUNGR AGENCY RESTRICTED 


Washington, , C. 


ADMINIS TRATIVE INSTRUCTION 7 March 1949 


SUBJECT: Property Disposition, 


RESCISSION: Administrative Instruction vol | dated 4 September 1947. 


le ae Property Survey Boards composed of members ug listed below 


Overt Board Covert Board 
Deputy Chief of Tag Chairman ‘Deputy Chief of tag 


Chief, Inspection Branch, Member 
I&SS 


Asst. General Counsel Member and Le= Asste General Counsel 
gal Advisor 

Overt Deputy Services Member and Covert Deputy Services 

Officer Recorder Officer 


Chief, Property Auditor, Member and Al- Asst. Covert Deputy 
Services Office tornate Recorder Services Officer 


Three mombers will be considered a quorum. 


be The Services Officer will supply such administrative, toch- 
nical and clerical assistance as may be required by the Board, 


2. The Property Survey Board will: 
&e Determine the pecuniary liability or relief from accounta~ 
bility or responsibility of any individual for losa, damages, destruc 


tion or theft or other disposition of public Property for Wich CIA 
is responsible, where the total monetary value involved is $1,000.00 


bility for damage to, or shortage of, CIA property where there is 
no evidenos of fault or neglect on the part of the individuals oon-= 
cerned and where the estimated damage is not in excess of $100.00, 


estate 
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oe Direct disposition or destruction of unserviceable, obsolete 
or surplus property in the custody of CIA. The Board may designate 
any qualified individual to sot for it in appropriate casea under 
this authorization. 


ds Recommend action to the Executive in oonneotion with para= — 
graph 2a, above, whore the monetary value involved is in excess of 
81, 000,00, who will take final netion or recommend action to the 
Direotor in his discretion. | | 


®» Require such initial Survey Reports, and presentation of 
evidence either in person or in writing, as may be considered neces 
sary to arrive at appropriate conclusions and determinations « 


f, Maintain adequate records of its actions. 


3. The Board and the Executive are charged with the responsibility 
of informing the Director of any unusual cirounstances or matters which 
should be brought to his personal knowledge in connection with these 
instructions. Board reports under this paragraph will be routed through 


the Executive. 


4, Individuals againat whom pecuniary responsibility is established 
under the provisions of these instructions may appeal, in writing, to the 
Director, within thirty (30) days after receipt of notification of such 
liability. 


5. These instructions supersede any provisions of Administrative 
Instruction Noe a: conflict therewith. 


ie OR. H, HILLENKOBTTER 
: Rear Admiral, USN 
Director of Central Intelligence 


DISTRIBUTION: A 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D.C. 


ADMINISTRATIVE INSTRUCTION . Dates ZaaY, “77. 25X1A 
f 


SUBJECT: Property Disposition. | | —25X1A 


RESCISSIONs Administrative Instruction| __| dated 4 September 1947. 


le a. Property Survey Boards composed of members as listed below are 
hereby constituted to act on all matters pertaining to loss, damage, 
destruction, theft, or for the disposition of public property for which 


CIA is responsible: 


Overt Board | Covert Board 
Deputy Chief of I&S Chairman Deputy Chief of I&S 
i 
i Chief, Inspection Branch, Member 
I&S 
j . 
| Asst. Genoral Counsel Member and Asst. General Counsel 
Legal Advisor 
cy 2 . 
Overt Deputy Services Member and: . Covert Deputy Services 
Officer Recorder Officer 
Chief, Property Auditor, Member and Al- Asst. Covert Deputy 
Services Office ternate Recorder Services Officer 


Three members will be considered a quorum. 

b. The Services Officer will supply such administrative, technical 
and clerical assistance as may be required by the Board. 
2e The Property Survey Board will: 

a. Determine the pecuniary liability or relief from accountability 
or responsibility of any individual for loss, damage, destruction. or 
theft or other disposition of public property for which CIA is responsi- | 


| 
.bley where the total monetary value involved is $1,000.00 or loss. . 
j 
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i be Dosignate any qualified individual to act for it in appropri- 
| ate cases in determining relief from accountability or responsibility 
for damage to, or shortage of, CIA property where there is no evidence 
of fault or neglect on the part of the individuals concerned and where 
the estimated damage is not in excess of $100.00. 
ce Direct disposition or destruction of unserviceable, shaclete 
or surplus proporty in the custody of CIA. The Board Hag aestenaee 
| any qualified individual to act for it in appropriate paces under this 
| authorization. 

de Recommend action to the Executive in connection with paragraph 
2a, above, where the monetary value involved is in excess of $1,000.00, 
who will take final action or recommend action to the Director in his 
discretion. | 

@» Require such initial Survey Reports, and presentation of evi- 
dence either in person or in writing, as may be considered necessary 
to arrive at appropriate conclusions and determinations. 


f. Maintain adequate records of its avtions. 


Se The Board and the Executive are charged with the responsibility of 
informing the Director of any unusual circumstances or matters which should 
be brought to his personal knowledge in connection with these instructions. 
Board reports under this paragraph will be routed aroun the Executive. 


4, Individuals against whom pecuniary responsibility is established 


under the provisions of these instructions may appeal, in writing, to the 


Director, within thirty (30) days after receipt of notification of such 


liability. 
5. These instructions supersede any provisions of Administrative Instruc- 


‘tion [ in conflict therewith. 25X1A 
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10 January 1951 


ADMINISTRATIVE INS ION 
NO. | | 


SUBJECT: Property Disposition 


paragraph la of Administrative Instruction No. | | dated 
7 March 1949, is amended as follows: 


"1, a. The CIA Property Survey Board is composed of the 
stituted to act on all matters 


following members and is con 
pertaining to loss, damage, destruction, theft, or for the 
disposition of public property fo which CIA is responsible: 
Deputy Security officer 
Assistant General Counsel 
Deputy Procurement Officer 
Assistant Comptroller" 


Chairman 
Member and Legal Advisor 
Member and Recorder 


Member 
FOR THE DIRECTOR .OF CENTRAL INTELLIGENCE: 


MURRAY McCONNEL 
Deputy Director 


(Administration) 
Distribution: No. 3 
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Office Meenas moan 6s RPP ES SPR e OVERNMENT 


= TO : Deputy Director for Administration DATE: JAN 2 = (98% 


FROM : Chairman, Property Survey Board 


SUBJECT: Property Survey Boards 


e) Administrative Instruction| _| dated 7 March 1949, establishes 
functions of two Property Survey Boards for Overt and Covert interests. In 
view of the recent reorganization the necessity for two Boards no longer exists 
and accordingly it is requested that authority be granted for one Board to handle 
all survey matters of both an overt and covert nature. It is recommended that 
the composition of the Board be as follows: 


Chairman Deputy Security Officer 
Member and Legal Adviser - Assistant General Counsel 
Member and Recorder - Deputy Procurement Officer 
Member - Assistant Comptroller 


It is requested that authority be granted to establish the Property 
Survey Board on this basis in order that pending cases of both a covert and overt 
nature may be processed. 
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mining relief from accountability or responsibility. 
be Direct the disposition or destruction of mnperyicoshtss obsolete or — 
surplus property in the ae o ay The Chief of the Supply Division, — 
Services Office, is jfccoby: de aii) 3 by the Iooard’ Ps pngnens “behadf_in- 
suoh-metters, subject to the following conditions: 
| (1) Upon receipt of oertiridatd dn from the appropriate officer, 
the Chief, Supply Division, will dispose of unserviceable or obsolete 
property in accordance with existing and applicable U. S, Government 
regulations. | 
(2) Upon receipt of certification from the appropriate officer, 
the Chief, Supply Division, will determine whether such property is 
surplus to the needs of CIA, or whether its transfer is economically 
justified, and proceed in accordance with existing and applicable U. 8. 
Government regulations. 
(3) Appropriate officers, as referred to in 2b(1) and (2) above, 
will be the following: | 
(a) The Chief, Commmications Division, for all commmica~ 
tions technical equipment except that utilized by FBIB, 
(b) The Chief, FBIB, for all government property utilized 
in its overseas installations, and for ell FBIB technical equip- 
ment in the United States, 
(c) The Deputy Services Officer (Covert) for all "Operational 
Supplies", 
(d) The Deputy Services Officer (Overt) for all other Govern- 
ment property in the custody of CIA. 
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(4) The appropriate officers, referred to dn 2b(1) and (2) above, 
in making the necessary certifications will be guided by normal Govern- 
ment practices and standards insofar as the requirements of the office 
concerned permits, and where there are deviations from such practices and 
standards they will supply necessary justifications in support of their 
certifications, 

(5) The appropriate officers »Teferred to in 2b(2) above, in making 
the necessary certifications will determing whether such property can be 
utilized elsewhere within their own activity and indicate in certification 
to Chief, Supply Division, Services Office, that equipment is in excess of 
the needs of their activity. 


(6) The Chief, Supply Division, Senviaes Office, will maintain a 

file of reports for the information and inspection of tas inspection Branch, 

I&S, andthe Eroperty Survey Board, showing Pee for actions taken 

in accordance with the authority delegated in paragraph 2b above, 

(7) The Chief, Supply Division, will utilize the facilities of the 

General Counsel in conection with the applicable Government regulations 

and will be guided by the General Counsel's decisions and opinions, 

Ce Recommend action to the Executive in connection with paragraph 2a, 
above, where the monetary value involved is in excess of $1,000.00, who will 
take final action or recommend action to the Director in his discretion, 

de Require such initial Survey Reports, and presentation of evidence 
either in person or in writing, as may be considered necessary to arrive at 
appropriate conclusions and determinations. 

es Maintain adequate records of its actions. 
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3e The Board and the Executive are charged with the responsibility of inform- 
ing the Director of any unusual circumstances or matters which should be brought to 
hig personal lnowledge in connection with these inetructions. Board reports under 
this paragraph will be routed through the Executives 

tee Individuals against whom pecuniary responsibility is established under the 

provisions of these instructions may appeal, in writing, to the Director, within 
thirty (30) days after receipt of notification of such liability. | 

5. These instructions supersede any provisions of Administrative Instruction 


[___}m conflict therewith, 


R.H.H. 
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LP CENTRAL INTFLLIGENCE AGENCY 
Washington, D.C. 


os ADMINISTRATIVE INS ; 
25X1A NUMBER | a 20 October 1947 


SUBJECT: Reproduction Requisitions and Priorities 


1. REPRODUCTION PRIORITIES 
a, Glasses of priorities for 911 types of reproduction are 


i established as indicated below: 


| Priorities Class Used When dongkebed 
: AA Extremely Urgent Immediately 
| A Most Urgent 72 hours 
B Urgent . ” days 
¢ Less Urgent 14 days 
None No Urgency 30 days 


b, Priority requested will be shown under "REMARKS" on 
Form No, 36-2,(Reproduction Requisition). Class AA and A priority re- 
quests will include justification for urgency. 


personally 
ec. Chief, Services Branch, A&M must/take action on Class AA 


abate at da daticinia mene a inter Fa EY 


and Class A priorities, and will be responsible for resolving priority 
conflicts between CIA activities. 
| | d. Insofer as practicable, constant priorities will be estab= 
\ lished for recurring reports of similar form and type. CIA ectivities 
8 concerned will coordinate directly with the Chief, Services Branch A&M, 
\ : to establish such priorities at the stein? practicable date, 
‘ e, Office and Staff Section Heads must versonally maintain 

\ wficient inewuedeer-e priorsty needs and requests to insure against 
/\ 


se of priorities’ B! and above. The bulk of all priorities should 
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normally be below Priority’ B! so that matters of real urgency will] not 
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be delayed in reproduction, 

2, Reproduction requests, except for constant priorities, will be 
submitted on Form 36-2 (Reproduction Requisition) which will be com 
pleted in each detail. | 

3, Types of Service and Cost: 

an. Reproduction facilities are available for: 
(1) Mimeograph 
(2) Hectograph (Ditto) 
(3) Offset print. 
(4) Typeset print 


(5) . Photostat “ 


(6). Microfilm 
(7) Ozalid print 
b,. Advice relative to cost, time required, and numbers of 


copies in connection with each type of facility will be provided on 


call, by the Chief, Reproduction Division, Services Branch, A&M. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


Administration and Management 
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28 February 19l9 


MEMORANDUM 
TO: Executive, CIA 
SUBJECT: Property Disposition 


REFERENCE: (a) Proposed draft of Administrative Instruction 
a on subject. 


1. It is understood that in carrying out the duties set forth in 
Reference (a) covert actions will be handled by one group of Board 
members and overt actions by another, but this is not specifically set 
forth in the draft. Since this is the intent, OPC suggests that 
Paragraph 1 be modified to read as follows: 


"l. a. Property Survey Boards composed of members as 


7 / listed below are hereby constituted to act on all matters 
ie pertaining to loss, damage, destruction, theft, or for the 
\ disposition of public property for which CIA is responsible: 


tf, 
W/ overt, Coase! Dee Covert eared 


Deputy Chief of Its — Chairman Deputy Chief of I&S5 
Chiet, Inspection — d-besrede lade : 
Branch, I&S ane Member 
Ass't General Counsel Member and Legal Ass't General Counsel 
Advisor 
Overt Deputy Services Member. and Recorder Covert Deputy Services 
Officer Officer 
i sty Quid 
Chief, pooh ula Contes Member and Alter- Ass't Covert Deputy 
Divytestern, Services P nate Recorder Services Officer OK 


Office mn eZ, 


Three members will be considered a quorum." 


2. It is further recommended that a new Paragraph eb be inserted 
as follows: 


"2. b. Designate any qualified individual to act for it 
in appropriate cases in determining relief from accountability 


or responsibility 


HESTR K q ED 


25X1A 
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E or responsibility for damage to, or shortage of, CIA property 
x be where there is no evidence of fault or neglect on the part (asa 
. of the individuals concerned and where the estimated damage 
i is not in excess of {}100." Db \P? 


3. With the insertion of this new Paragraph 2b, the present 
Paragraph 2b would be redesignated 2c and would read as follows: 


"2, ce. Direct disposition or destruction of unservice- Pa 
able, obsolete or surplus property in the custody of CIA. OK ; 
The Board may designate any qualified individual to act for — a 
it in appropriate cases under this authorization." ‘ 


l. If the above suggestions are incorporated in the Administrative 
Instruction sub-paragraphs 2c, 2d and 2e should be redesignated 2d, 
2e and 2f. 
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FOR THE ASSISTANT DIRECTOK Fok POLICY COORDINATION: 


Cling Exetutive Io 
Administration & Training 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D, C. 


ADMINISTRATIVE INSTRUCTION 
NO. ie 3]  25X1A 


SUBJECT: Property Disposition. 


25X1A 
Rescission: Administrative Instruction nf | dated 4 September 
19 47 e i 
Hees 1. a. A Property Survey Board composed of members as listed below is 


hereby constituted to act on all matters pertaining to loss, damage, 
destruction, theft or other disposition of nublic property for which 
CIA is responsible: 


Deputy Chief of I&S - - - - - - - - - - - Chairman 


Chief, Inspection Branch, 1&S ---- - - Alternate Chairman 
and Member 
Assistant General Counsel - ~---- - Member and Legal 
Advisor 
Deputy Services Officer --~------ Member and Recorder 
frorperly, durelidiy 
Chief, Supoiy- Division, 
Services Office ---- =< - Member and Alternate 


Recorder 
Three members will be considered a quorum. 


esuaati b. The Services Officer will supply such administrative, technical 
Sa ae clerical assistance as may be required by the Board, 
2. The Property Survey Board will: 
pe leek a. Determine the pecuniary liability or relief from accountability - 
. or responsibility of any individual for loss, damage, destruction or 
theft or other disposition of public property for which CIA is responsible, 


where the total monetary value involved is $1,000,00 or less. 


weet ge gma ge : 
eyeres ys oe re r) 
od Pea tof jah? |g Ba : 
ee Pablo g ELA | 
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<a ‘ ; ‘ : a “oy | bas : 
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ae witb. Direct disposition or destruction of unserviceable, obsolete 


or surplus property in the custody of CIA. The Board may designate 

“er any qualified individual member or other available individual to act 
for it in appropriate cases under this authorization and to ete 
relief from accountability or responsibility for damage, te CIA. ae 
where there is no evidence of fault or neglect on the part of the 
individuals concerned, and the estimated damage is not in excess of 
$100.0. | 
rd 7 Recommend action to the Executive in connection with paragraph 


Lee fruaf enclien gw thtowudegt endear, P®) “thy aructh tat Lia leer pe 


| 

| 

Ra, par aay, where the monetary value involved is in excess of $1,000. 00, 

| > Require such initial Survey Reports, and DEG SR eta on of evidence 7, 
either in person or in writing, as may be considered necessary to arrive 

at appropriate conclusions and determinations, 

f- Pe Maintain adequate records of its actions. 


3. The Board and the Executive are charged with the responsibility of 


informing the Director of any unusual circumstances or matters which should 
be brought to his personal knowledge in connection with these instructions, 
Boerd reports under this paragraph will be routed through the Executive. 

| 4. Individuals against whom pecuniary responsibility is established 
under the provisions of these instructions may appeal, in writing, to the 


Director, within thirty (30) days after receipt of notification of such liability. 


5. These instructions supersede any provisions of Administrative Instruc- 


tion {Jin conflict therewith. 25X1A 


R..H. HILLENKOETTER 
Rear Admiral, USN 
Director of Central Intelligence 
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ADMINISTRATIVE ee 
NO. 


SUBJECT: Property Disposition. 


CONCURRENCES : 


bt balou 


Services Officer 


Budge ro) 


J Ntcenrmed,tabpporr 22 reed we fii < * 
mers atten ts the Wovscle Ueromcphe Woe 


TRLAELELA : 
Cleihoe de | | me | 


‘paconmend that "Chief, Supply Division" listed in pean la er 
be changed to read "Chief, Property Control Division." 


* Recommend that paragraph 2.b be changed to read MHakhinninncnds ioe 


relief from accountability cr responsibility for damage or shortage of CIA 


StS ASE ese EY 


Broperty Seance orn i (Oy 2 
4 
Spe aa ervices Officer 

: eal : Pan i ‘| [P ‘ 


Approved For Release fp BEY | 0 WA mac oh 1949 


CENTRAL TNTIVULICENCH ACENCY 
Washington, De C. 


ADMINISTRATIVE a) ea Dates 
Noe 


SUBJECT: Proporty Disposition. 


—RESCISS!ON: Administrative Instruction vol | dated 4 September 1947. 


le a Property Survey Boards composed of members as listed below are 
hereby constituted to act on all matters pertaining to loss, damage, 
destruction, theft, or for the disposition of public property for which 


CIA is responsible: 


Overt Board Covert Board 
Deputy Chief of T&s Chairman Deputy Chief of I&S 
Chiof, Inapection Branch, Member 

I&s 


Asst. Gonoral Counsel Hombor and Agste Genyral Counsel 
; Legal Advisor 


Overt Deputy Services Member and Covort Deputy Services 
Officer Recorder Officer 

Chiof, Property Auditor, Menber and Al-~ Asste Covert Deputy 
Services Office | | ternate Rocorder Services Officer 


Three mombers will be considered a quorume 

be The Services Officer will supply such administrative, technioal 
and clerical assistance as may be required by the Board. 
Ze The Proporty Survey Board wills 

ae Dotormine the peouniary Liability or relief from accountability 
or responsibility of any individual for Loss, damage, destruction or 
theft or other disposition of public property for which CIA is responsi-~- 


ble, whore the total monetary value involved is $1,000.00 or loss. 


” RESTRICTED 


i 
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| be Deaignate any qualified individual to act for it in approprie 
ate cases in determining rellof fron acoountability or rasponalbility 
for daneee to, or. shortage of, CIA property whore thore is no evidence 
of fault or negleot aarehe part of tho individuals oonoerned and where 
the ostimatod damage is not in ee iaus of $1002006. 
Qe Diroot disposition or destruction of unserviceable, obsolete 


or surplus property in the custody of CIA. The Board may dosignate 


any qualified individual to act for it in appropriate cases under this 


authorizatlone 

de Racomnend aotion to the Exeoutive in connection with paragraph 
2B, above, where the monetary value involved ia in exoess of $1,000.00, 
who will take final action or recommend action to the Direotor in his 
digoretion. 


@e Require such initial Survey Reports, and presentation of evi- 
dence oither in person or in writing, as may be considered necessary 
to arrive at appropriate conclusions and detorminations. 

fe Maintain adequate records of its avtions. 
3e The Board and the Executive are charged with the responsibility of 
informing the Director of any unusual circumstances or matters which should 
be brought to his pergonal “nowledge in connection with thase instructions. 
Board reports under this paragraph will be routed through the Ixecutive.s 
| de Individuals against whom pecuniary responsibility is established 
under the provisions of these instruotions may appeal, in writing, to the 
! Director, within thirty (30) days after roceipt of notification of such 


liabilitye 
; 
5. These instructions supersede any provisions of Administrative Instruc- 


{ 
i 


25X1A, tion[ __]in conflict therewith. 
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18 December 1947 


MEMORANDUM FOR: Assistant Director for Special Operations 
Executive for Administration and Management 


SUBJECT Administration of Property and Supplies for the 
Office of Special Operations 


REFERENCE: Administrative Instruction |__]deted 11 February 1947, 
Subject: Accountability and Responsibility of Property 
at CIA Installations. . 
Administrative Instruction ____| datéd 4 September 1947, 
Subject: Property Survey Boards 


1, Procurement and Accountability of Property, Supplies end Equipment 


a. All non-operational and housekeeping property, supplies and equipment 
for 0SO in Washington will be furnished by the Services Branch, A&M and will 
be subject to its controls and property regulations. 


b. (1) OSO operational property is defined as property procured by or 
for confidential purposes which requires classification of the procurement 
or use, and includes all property at or enroute to foreign stations. 


(2) The ADSO will prescribe the property regulations and controls 
for operational property provided for and utilized by his office and its 
field stations. 


(3) Property regulations and controls prescribed under this delegation 
of authority willeconform so far as practicable to those prescribed for other 
activities of CLA, , 


Ge Those stems for overseas use which do not present security risks in 
procurement or shipment will be furnished by the Services Branch, A&M, 


d. All property, supplies, and equipment procured by the Services 
Branch, AéM, under paragraph l-c, for OSO foreign stations or for operational 
use, will be considered normal CIA property until transferred to the Trans- 
portation and Supply Division, 050. To preserve the necessary security, 

OSO will assume full responsibility and accountability upon such transfer, and 
the Services Branch, A&M will drop the transferred property from its records 
as expended items. OSO will make no reports to the Services Branch, A&M of 
such property held by or transferred to OSO under this authority, and no 
reports of dollar accountability in comection therewithe 


26 Establishment of a Property Survey Board 


a. There is hereby established a Property Survey Board for. OSO to 
be composed of a representative appointed by ADSO and one representative each, 


SECRET 
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vable to him, from the Office of the Executive for Inspection and 
rity and the Office of the General Counsel. 


be The actions of this board will be governed by the provisions of 
paragraphs 2 and 3 of CIA Administrative Instruction dated 4 September 


1947. 


3. The provisions of CIA Administrative Instruotions___ and 
in conflict with the above directive are not. apedscable to the activities 
of the Office. of epeetah! Operations. 


/s/ Rs He Hillenkootter 
Re He HILLENKOETTER 
Rear Admiral, USN 
Director of Central Intelligence 


ec: Chief, Services Branch 
Chief, Budget & Finance Branch 
Chief, Management Branch 
General Counsel 
Executive for 1&8 


EGRET 
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. 27 January 1948 


f - S. 0. CIRCULAR NO. 62 


PROPERTY SURVEY BOARD 


1.: Pursuant to the Director of Central Intelligence's memorandum to 


the Assistant Director for Special Operations and the Executive for Admini- : 


stration and Management, subject; "Administration of Property and Supplies 


personnel are designated as a Property Survey Board for OSO: 


“for the Office of Special Operations," dated 18 December 1947, the following 


Inspection & Security Div. -- Chairman 


ffice of Special Operations -- Member 


General Counsel ~ -- Member 


2. The Board will meet at the call of the Chairman, and will be guided 


by Administrative Instructions[ lated 11 February 1947, and[ sd 


dated 4 September 1947, as modified by memorandum cited in paragraph 1 above; 


' FOR THE ASSISTANT DIRECTOR FOR SPECIAL OPERATIONS: 


Executive Secretary 


iit ena 


PRES 
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i STATINTL SULITCT: Property Disposition 


Recision: Administrative Instruction[ _]dated 
: ), September 1917. | 


le a. A Property Survey Board composed of members as listed 
below is hereby constituted to act on all matters pertaining to loss, 
damage, destruction, theft or other disposition of public property for 
which CIA is responsible: 
Deputy Chief of ItS ----.-- Chairman 


Chief, Inspection Branch, IS ~ —- Alternate Chairman 
and member . 


Assistant, General Counsel ~- - - — Member and Legal 
. Advisor 


Deputy Services Officer --- —- = Member and Recorder 


Chief, Supply Division, . 
Services Office ---.-— = Member and alternate 
2 . Recorder 
7 Lret ib dlink des alt 4) Ld tah oat af a Pita Lettdn a 


b. The Services Officer will supply such administrative, 


technical and clerical assistance as may be required by the Board. 


2e The Property Survey Board will: 


ae Determine the pecuniary liability or relief from account< 
ae ability or responsibility of any individual for loss, damage, 


destruction or theft or other disposition of public property for 


which CIA is responsible, where the total monetary value in- 


volved is $1,000.00 or less. 
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be. Direct disposition or destruction of unserviceable, 
Sbaeiets or surplus property in the custody of CIA. The 
Board may designate any qualified individual member or other 
available individual to act for it in appropriate cases under 
this Sirens Vaisut a Cadel ihages | acy ae Aw pel y cewittetie 4p At bese) 
Ce Recommend action to the Executive in connection with 
para. 2a, above, where the monetary value involved is in excess 
of $1,000.00, 
de Require such initial Survey Reports, and presentation 
of evidence either in person or in writing, as may be considered 
necessary to arrive abt appropriate conclusions and determinations. 
ee Maintain adequate records of its AaCtions « 
3. The Board and the Executive are charged with the responsibility 
of informing the Director of any unusual circumstances or matters which 
should be brought to his personal knowledge in connection with these 
instructions. Board reports under this paraaranh will be routed through 
the fxecutive. 
he Individuals against whom pecuniary pesponsibildty is establish 
ed under the provisions of these instructions may speenie in writing, 


to the Director, eae thirty (30) days after recei ape of notification 


of such liability. 
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R. H. HILLENKOETTER 
Rear Admiral, USN 
Director of Central Intelligence 
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Note: It is intended by this draft to: 
ae Obviate the necessity for the separate special delegation 
to the Property Survey Board, dated 15 January 19)9. 
be. More clearly define the authorities of the Board, and 
restrict its final authority to actions involving amounts not 
in excess of $1,000.00. . 


Ce Provide a Board which can act on both overt and covert 


matters: 
Overt Covert 
I&$ Inspection Chief Deputy Chief of I&S 


Assistant General Counsel Assistant General Counsel — 


Overt Deputy Service Officer Covert Deputy Berwice Officer 


Chief, Supply Division, 
Services Office 
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16 Kebruary 1949 


HMEMORANDUL FoR: ACTING ixXECUTIVE 


SUBJECT: Proposed Administrative Instruction 
No. [ __] "Property Disposition" 


1. A practical problem which has been bothering the 
Property Board, we believe unnecossarily, might be solved 
by adding to the second sentence, paragraph 2 bs of the. 
Proposed Instruction, the following lancuare, “and to 
determine relicf from accountability or responsibility 
for damare to CIA property where there is no ovidence of 
fault or neglect on the part of the ike ene concerned, 
and the estimated damare is not in excess of 100." 


2. We note the recision phe Proposed Instruction + 
of Administrative Instruction dated 4 September 1047. het hea 
We have on file a draft of Administrative Instruction pubis 


vi ree 


words fp 
cf 
daad 


dated 19 May 1948, but there is no indication in our f 
whether or not this drait was ever put into effect. Ve 
do feel, however, that another recision snould be made 
some manner, namely, for the authority granted in the 
memorandum from the DCI to ADSO and A & MN, dated 18 December |yi+ us 
1947, subject: "Administration of Prope erty and Supplies for Latvtud 
O50. / ; 


3. Possibly amendments are in order_to the following 
paragraphs of Administrative Instruction dated 
ll February 1947, to bring them into line with tho proposed 


ad 
procedure: paragraph 7 on audits; paragraphs 9 on surveys; | diet 
and paragraph 10, particularly sub-paracraph a (2). eat ees 


LAWRINCH R. TOUSTON 
: General Counsel 
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SULJAOT: Property Dispositions 


Recisiont Aduinistrative Inatruction| | dated 
l; September 191)7. 


le ae A Property Survey Board composed of members as listed 
bolow ia hereby constituted to act on all matters pertaining to losp, 
danagey destruction, theft or other disposition of publics property for 
which CIA is responsiblet | 
Daputy Chief of T&S  w a0 a ne we ow Chairaan 


Chief, Inspection Branch, 145 « Alternate Chairman 
and member 


~ STATINTL 


Agsistant General Counsel - — —« Member and Legal 
Advisor : 


Deputy Services Of floer « = « «  Hember and Recorder 
Chief, Supply Division, 


Services Offtcegq << — wwee Member and alternate 
Recordar 


= Greg 
é Slee de tug 


be The Services Officer will supply auch administrative, “=! 
technical and clerical assistance as may be required by the Board. 
2. The Property Survay Board will: 
ae Determine the pecuniary liability or relief fron accounte 
ability or responsibility of any individual for loss, damage, 
destruction oa theft or other disposition of public property for 
which CIA 4s responsible, whore the total monetary valus in- 
volved is $2,000.00 or legge 
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be Direct disponition or destruction of unserviceable, 
obsolete or surplus property in the custody of CIA, The 
Board may designate any qualified 4ndtvidual member or other 
evailatie individual to avt for 1+ dn appropriate cases under 
this authorizations | 
oO. Recommend action to the ixedutive in connection with 
paras 2a, above, where the monetary value involved is in excess 
of $14,000.00. 
de Require such initial Survey Reports, and presentation 
of evidence either in person or in writings 33 may be considered 
nedessary toarrive at appropriate conclusions and determinations. 
e. Maintain adequate records of its astionse 
3e ‘the Board and the Exsoutive are charged with the responsibility 
of 4nforming the Director of any unusual clrowsstances or matters whiah 
should be brought to hie personal knowledge in connection with these 
4natructionge Board reports under this paragraph will be routed through 
the Exequbives 
he Individuals against whom pecuniary responsibility is establish= 
ed under the provisions of these instructions may appeal, in writing, 
to the Director, within thirty (30) days after receipt of notification 
of such liability. 


Re He HILLENKOSTTR 
Rear Adnisal., UGH 
Director of Central Intelligence 


an oe 
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Notes It is 4ntended by this draft to1 
ae Obviate the necasaity for the separate special delegation 
to the Property Survay Board, dated 15 January ADL 
De wore Clearly define the ‘muthorities of the Board, and 
reatrict ita fine) authority to eetions involving amounts not 
in excess of 81,0000. 
G. Provide a Board which can act on both overt and anes 


matters 
Qvesrt, | Sovert, 
; 28 Inspection Chief Deputy Chief of IAs 
i: Ausiatant General. Counsel Aeoietant Genel Counsel 


Overt, Deputy Service Of S3.cer 


Division 
=— gy sl office 
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Office Memorandum * UNITED STATES GOVERNMENT 


ER or 2767 


TO : Chief of Inspection and Security | _ DATE: 17 January 199 
: : FROM : Acting Chiel, Inspection Division | 


SUBJECT: Study of the Authority and Functions of the Property Survey Board 


! 
Ae TH" PROBLEM 


: 1. The Property Survey: Board recently took final action on four survey 
: . reports involving a total of {9,617.47 in lost property from Supply 
Account No. 3. ("xhibit 1) ‘Ihe Board determined the’losses in- 
dicated in the reports were not due to the fault or neglect of the 
responsible individual of record, and, therefore, relieved him of 
. pecuniary liability. The determination was based on evidence that 

the initial inventory taken in November 196 was inaccurate, as 
determined by official CIA inventory of January 1948, that physical 
control ‘of property and its storage were inadequate up to November 
1947, and that these conditions were beyond the control of the re- 
4 sponsible individual of record, and that he made efforts to have 
them corrected. (Reference: Property Survey Board Survey Reports 
Nos. 00022, 00039, 00040, and 0001 on file in Property Control 
Division.) : 


2, As this is the first case involving a large monetary value , it was 
considered advisable to study the establishment, authority, and 
functions of the Property Survey Board and its procedures with | 
respect to determining pecuniary liability or relieving from re~- 
sponsibility for loss, damage, destruction or theft of government 
property. If necessary, recommendations should be made for whatever 
changes are indicated to insure adequate protection to the Director 
of Central Intelligence and the government. 


3. Set forth hereunder are-findings of the study together with discussions 
and resulting conclusions and recommendations. 


B. FINDINGS AND DISCUSSION 


1. Property Control. In order to understand the circumstances sur- 

. Founding the survey reports concerned in this study, it is necessary 
that a general acquaintance be had with a brief chronology of 
property acquisition and control during the formative period of 

CIA. A review of Property Control Division files discloses 
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the following principal events in that regard. 
a. danuary 22, 1946 - CIG established by Executive Order. 


be January through October 1946 - Property requisitioned 
from SSU as needed. 


c. October 1946 - Informal working procedure set up for 
property accounting within CIG. 


d. November 1, 1946 - SSU property inventoried and trans- 
ferred to CIG. 


e. November l, 1916 - Draft of initial Property Accounting 
Administrative Order submitted for 
approval. 


£. December 30, 1946 ~ Accountable Supply and Property 
Officers appointed. (Chief, Property 
Control Division, states these ap- 
pointnents were made in November.) 


g- February 11, 1947 ~ Administrative Instruction i oe 
issued. (Subject: Accountability and 
Responsibility for Property in CIG 
Installations) 


h. February 10, 1947 to August 194.7 - Lack of Property Survey 
Board mentioned repeatedly in official 
memoranda and reports in Services Branch. 


i. September 1, 1947 - Authority delegated by Director of 
Central Intelligence to Property Survey 
Board to take final action to determine 
pecuniary liability or relief from re- 
sponsibility of any CLG employee for 
loss, damage, destruction, or theft of 
Governnent (CIG) property; and authority 
delegated by Director of Central Intelli- 
gence to Executive for A & ii to prescribe 
rules and regulations governing property 
control, accountability and responsibility 
(Sxhibit 2). 


ge September 4, 1947 - Administrative Instruction 
issued. (Subject: Account 


Responsibility for CIU. Froporty. Estab- 
lishes Property Survey Board and states 
its functions. ) 
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kk. September 23, 1947 - Hirst meeting of Property Survey Board. 


7 ; Ll. Novenber 194.7 - Decentralized storage of property in Supply 
P Aecount Noe 3 consolidated in one location. 


m. December 1, 197 - Catalog of office equipment and furniture 
issued. (This established official 
nomenclatures. ) 


n. December 30, 1947 - Memorandun from Executive for 4 & M to 
Chief, Services Branch, requesting report: 
of measures effected to protect Govern~ 
iment property. 


o. January 9, 1948 - Memorandwmi from Chief, Services Branch, 
establishing procedures for issuing 
property from supply accounts to eliminate 
losses. (This action is pursuant to the 
citation in paragraph n above.) 


p- January 1948 - Supply Account No. 3 inventoried by Property 
Control Division. 


q. August 3, 1948 ~ Proposed manual of "Property Accounting 

_ Regulations" submitted to Management 
Branch for approval and publication. 
(Not issued to date) 


2, The chronology of measures taken to establish procedures for property 
; accounting reflects reasonably prompt action in that respect. Hovw- 
ever, the record, as reilected above and in the subject Survey Reports, 
indicates physical controls to protect property in Supply Account No. 
| 3 were deficient up to possibly Noveuber 1947, when that property was 
physically consolidated in one location; and administration of CIA 
property under established procedures might have been deficient up to 
: | possibly January 1948, when the subject property was inventoried by 
> Property Control Division and instructions were issued establishing 
more rigid controls in issuing property from supply accounts. It is 
1 also noted that subsequently, during 1948, various operational in- 
structions in the form of memoranda were issued on an average of 
about two per month. On August 3, 1948, a proposed manual of "Property 
Accounting Regulations," containing detailed operating instructions 
for property accounting, was prepared by Property Control Division 
for approval and publication, but it has not been issued to date. 
The Services Officer states that he is holding .it pending a study 
being made by him to reduce operations and records concerned with 
property, after which the manual will be revised. and issued. Itis . 
also noted that practically all of the thirty-seven property and 
supply accounts have been completely inventoried. Among those which 
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are lacking in this regard are the accounts for Communications 
Division, O0SO0, and Cover and Documentation. ‘These accounts have 
not been accessible to Property Control Division for complete 
inventories due to the nature of their operations. Other accounts 
which have not been completely inventoried lor various reasons 

are the Map Branch, Communications Teletype account, and two FBIB 
station accounts. ALI CIA property and supply accounts are scheduled 
for audit during 1949. In order to determine the effectiveness with 
which procedures and controls are presently administered, it would 
be necessary to make a complete survey of operations in the adminis- 
tration of property accounting and controls, which is not within the 
scope of this study. 


3. Property Survey Board. A review of Property Survey Board minutes 
and Survey Reports Nos. 00022, 00039, OOOO and OOOk1 discloses the 
following chronology with respect to actions taken conceming the 
losses in Supply Account No. 3. (Subject losses are itemized in 
Exhibit 1.) 


a. November 1, 1946 - SSU property inventoried and trans- 
ferred to CIG. 

b. June 1947 - Losses in Supply Account No. 3 discovered 
through inventory taken by Chief, 
Office Squipment and Supply Unit. 


c. December 17, 1947 - Losses in Supply Account No. 3 sub- 

. mitted to Property Survey Board as 
Reports o1 Inventory Adjustments. 
Action deferred by Property Survey 
Board pending more information. 


d. January 1948 - Inventory of Supply Account No. 3 taken 
by Property Control Division. 


@.. January 21, 1948 - Reports of Inventory Adjustments in 
Supply Account No. 3 resubmitted to 
Property Survey Board and returned to 
responsible individual for preparation 
and submission of Survey Reports. 


f. September 8, 1948 - Reports of Survey Nos. 00022, 00039, 

~ 000hO and 0001 covering losses in 
Supply Account No. 3 submitted to 
Property Survey Board. Responsible 
individual appeared before a Board 
and gave oral information in support 
of reports. Reports returned to- 
Property Control Division for additional 
information. 
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ge December 15, 1940 - Survey iteports Nos. 00022, 00039, 

7 QOOLO and COOOL resubmitted to Property 
Survey Board. ilesponsible individual re- 
lieved of pecuniary liability. 


Establishment of a Property survey Board remained unaccomplished 
until September 1947, (Exhibit 2 and Administrative Instruction 

» despite repeated official mention of its lack during a 
period from February to September 1947. However, evidence does 
not show this delay caused the Government any loss. ‘he personnel 
of the voting membership of the Property Survey Board has changed 
completely since its inception in September 19l)7 to date. The 
chairmanship has been held in succession by three different persons, 
eaach becoming a mamber of the Board as a representative of 
Inspection Branch, I & 5. 


The chronology listed above in paragraph 3 reflects undue delay in 
the processing of the reports of survey. Contributing circumstances 
may have been such factors as the late establishment of the Property 
Survey Board, and unfamiliarity on the part of responsible and 
accountable individuals, investigation personnel and the members 

of the Property Survey Board themselves, with how properly to com- 
plete a report of survey so that a correct determination may be 
made thereon. It is believed that these deficiencies have been 
corrected through a better understanding by all concerned of the 
principles and procedures connected with survey reports, and by a 
receut delineation of specific authority to the Assistant Chief, 
Property Control Division, for investigation of all property sur- 
vey reports. 


fhe charter of the Property Survey Board, under Administrative 
Instruction[ delegates to it the authority of the 
Director of Central Intelligence to determine pecuniary liability 
or relief from responsibility of any CIA employee for the loss, 
damage, destruction or theft of Government property. 


Operational or working rules under which CIA property losses 

are considered are as follows. Property Control Division, 
Services Branch, investigates all reports of survey and submits 
the reports with its findings and recommendations to the Property 
Survey Board. Property Control Division has not had occasion to 
concern itself with investigating for liability or relief of any 
individual. beyond the responsible individual of record in the 
survey report, nor has the Property Survey Board had occasion to 
request it to do so in any case to date. ‘There has been some 
doubt in the minds of the members of the Property Survey Board 
as to its authority to investigate beyond the responsible in- 
dividual of record if there are indications of fault or neglect 
due to unsatisfactory or improper administration at a higher 
level than the responsible individual of record. After the 
survey report has been investigated as mentioned above, Property 


q 


oe gee, oft Sots, a! § ee | 
» -Approved-For Release 2003/04/17 : CIA-RQP81-00728R000100020009-3 


Approved For Release 2003/04/17 : CIA-RDP81-00728R000100020009-3 


Survey Board reviews it and takes final action in determining 
pecuniary liability or relief from responsibility of the re- 
sponsible individual of record based on the evidence in the 
report. In cases where relief from responsibility is granted, 
the responsible individual is advised and the case is closed. 
When pecuniary liability is found, the. responsible individual 
and the Budget Officer are notified. No other distributions 
of the findings are made in either case. Provision is made 
for appeal from the findings of the Board to the Director of 
Central Intelligence. | 


The procedures outlined above are patterned loosely and in 
general after those of the Department of the Army, as set 
forth in War Department Ti 14-90). However, there are differ- 
ences with respect to the final action taken. In CIA the 
Property Control Division makes all necessary investigations 
and submits the complete survey reports to the Property Survey 
Board which takes final action in determining pecuniary 
liability or relief from responsibility of the responsible 
individual of record. In the Army the Survey Officeror the 
the Survey Board investigates the loss, and submits the sur- 
vey report with its findings and recommendations to the 


_ Station Commander, who either takes final action or in tum 


refers it to the Service Command (or Amy Area, as now 
designated) for final action depending on the case. ‘When 
relief is granted in the Army survey reports, it is done so 
to "relieve all concerned of responsibility." 


Conferences with representatives of GAO, Bureau of the Budget 
and Department of Agriculture revealed the following: 


a. GAO does not have a Property Survey Board, and de- 

~ terminations in connection with their lost property 
are handled administratively within the organizational 
structure. 


b. The report of the Joint Property Accounting Staff 

(GAO, Treasury, Budget), dated June 1948, wiich presents 
a "Federal Inventory Control System" recommends appoint- 
ments of boards of survey to investigate and recommend 
fixing of or relief from liability in connection with 
lost, stolen, damaged, or destroyed property. The report 
further recommends that reports of survey, after recon- 
mendation of the board, should be reviewed by the agency 
head or an administrative official who should make final 
determination as to responsibility and disposition cf the 
property. 
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c. Department of Agriculture regulations provide for 
survey boards to act only in connection with the 
disposition of surplus and unserviceable property. 
Investigation and determination of relief or liability 
for lost, damaged, stolen or destroyed property is 
achieved administratively, usually by a head of a 
departmental unit or his delegated representative. 


The other members of the CIA Property Survey Board were requested 
for opinions regarding the adequacy of the present complete dele- 
gation of authority by the Director of Central Intelligence to 

the Property Survey Board to determine pecuniary liability or 
relief from responsibility tor lost, stolen, damaged or destroyed 
property. It is their opinion that the present complete dele- 
gation of authority is adequate and should remain unchanged. The 
writer appreciates the need for delegation of authority to relieve 
executivesfrom administrative details, but believes that the 
interests of the government and protection of the Director of 
Central Intelligence would be best served if the delegation of 
authority to grant relief from responsibility were limited to a 
specific monetary amount high enough to cover the large percentage 
of ordinary cases and low enough to insure review by the Director 
of Central Intelligence of unusually large losses in which no 
financial recovery is obtained. 


The authority of a government department to determine pecuniary 
liability is established by Title 31 (USC 89-92) ("xhibit 3). 

On 28 December 1948 the General Counsel was asked jor an opinion 
concerning the limit of this authority with regard to an accounting 
or reporting by CIA to the GAO or other agency in cases of relief 
from pecuniary liability. The General Counsel was also asked tor 
an opinion as to the limit of authority of the Property Survey 
Board to investigate throughout the organizational structure of 
CIA to determine pecuniary liability or relief of an employee 
other than the responsible individual of record. In the absence 
of a reply to date from the General Counsel, this report is sub- 
mitted on the assumption that there is no requirement for re- 
porting or accounting to GAO or other agency in cases where 
relief from pecuniary liability is granted. It is also assumed 
that it is the intention of the Director of Central Intelligence 
to delegate authority to the Property Survey Board to fix re- 
Sponsibility wherever it might rest within CIA in cases of lost, 
damaged, stolen or destroyed government property. 
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C. CONCLUSIONS 
It is concluded that: 


1. Administrative steps taken to establish procedures for 
property accounting appear to have been reasonably prompt. 
However, indications of deficient physical controls and 
possibly deficient administration of government property were 
present during 1947. In order to determine the efficiency of 
current property control measures in CLA, a complete survey 
in that field would be necessary and might be beneficial at 
this time. 


2. CilA and Amy practices differ in the matter of delegating 
authority for taking final action with respect to fixing 
pecuniary liability or granting relief. In CIA the authority 
is delegated by the Director of Central Intelligence to the 
Property Survey Board. ‘This authority is not delegated in the 
Army. In civilian agencies the authority, when delegated, is 
usually given to an administrative head. In. the interests of 
relieving the heads of agencies from administrative details, 
Sone delegation in this regard seems proper and necessary. 
However, it is believed that greater protection would be 
afforded by placing a limit on this delegated authority with 
respect to the granting of relief. For this reason it is 

concluded that the delegation of authority in CIA to the 
Property Survey Bourd should be revised to provide that 
relief from responsibility involving large monetary amounts 
be reviewed by the Director of Central Intelligence for ap- 
proval before becoming final. 


3. The relief of a responsible individual of record without further 
pursuing evidence which indicates t'ault or neglect of another 
individual, either higher or lower in authority, does not 
appear to be a logical and proper conclusion of a report of 
survey. [tis believed that any such cases should be investigated 
until the evidence is thoroughly resolved, and it is believed 


that Administrative Instruction [___] and the delegation of 
authority by the Director of Central Intelligence to the 
Property Survey Board should be turther revised so as to leave 
no doubt in this regard. 

D. HMCOMMENDATIONS . ’ 


it is recommended that: 


1. Consideration be given to conducting a survey of property control 
now in effect. 
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Paragraph 2 a of Administrative Instruction |__| ens 
paragraph B (1) of the delegation of authority (Wxhibit 2) 
be revised to read: 


"Determine and fix the responsibility for loss, 
damage, destruction or theft of government 
property for which CIA is responsible." 


All decisions of the Property Survey Board granting relief 
in survey reports involving $1000.00 or more be referred 


' to the Director of Central Intelligence for approval before 


being considered final actions. 
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: eg | 
an REPORT OF SURVEY NO. 00022 
: 10 i pene lla letter size, insulated 
: $ 1,500.00 
i 1O Cabinet, card index, 5x8, 1 drawer | | "58,20 | 
3 Stools, filing, approx. 18" high 18.00 
‘ 1 Table, wood, 72" 85.00 
. B 1,001.20 
HGPORT OF SURVEY NO. 00039 
1 Stand, Kardex . * 25.00 
REPORT OF SURVEY NO. 0000 
ll Cabinets, 2 drawer, letter size, wood $  hho.oo 
1 Cabinet, section, bookcase, base 7.93 
1 Chair, leather, straight w/arms 45.448 
1 Chair, leather, swivel, w/arms | 56.9 
: 19 Chairs, typist 572.7 
2 Clocks, wall, electric | 13.72 
7 Costumers, wood | 49.07 
12 Desks, 60 inch, compartment (Ror L), typist | 815.76 : 
2 Fans, electric, wall 50.00 
2 saad telephone 30.00 
1 Stand, typist | 15.47 ; 
3 Stools, drafting, 30 inch 12.00 | 
: 1 Table, wood, 36 inch 20.07 | 
: 1 Tray, ash, desk, executive | | 4.25 | 
a 1 Stand, Lindex 35.400 
| 16 Typewriters, standard, 11 inch | 1,428.18 
6 Typewriters, standard, 1h inch .- . 3 498.90 © 
/ 
3 Typewriters, standard, 18 inch 316.08 
: 
2 
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REPORT OF SURVEY NO. 00040 (Cont) 


28 Rolls Cloth, iron wire 
3 Safes, Field 
5 Safes, Mosler (or equal), 2 door 


7 Safes, miscellaneous 


REPORT OF SURVEY No. O0Ok2 


1 Machine, dictating 


Grand Total 


me Me 
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$ 126.00 
148.50 
1,2h3.20 
1,740.18 


$ 7,669.80 


261.117 
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$9,617.47 
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COPY 
1 September 1917 


: By virtue of the authority vested in me as Director of Central 
; Intelligence, it is directed that: 


A. The authority to prescribe rules and regula- 
tions governing (1) control of Government property in possession 
of CIiG employees, (2) property accountability, and (3) property 
responsibility, is hereby delegated to the Executive for Adminis- 
tration and Management. 


| B. The authority is hereby delegated to the 
Property Survey Board to take final action to: 


(1) Detennine the pecuniary liability, or 
relief from responsibility, of any employee of CIG 
for the loss, damage, destruction, or theft of 
Government property for which CIG is responsible; 


(2) Direct disposition or destruction of 
unserviceable and obsolete property in the custody 
| of CLG; and 


(3) Direct ultimate disposition of property 
| . worn out through fair wear and tear or otherwise 
rendered unserviceable or obsolete in the service of 

| the Government without fault or neglect on the part of 
any individual and relieve the individual concermed of 
responsibility and/or accountability therefor, or 
where there is evidence that such property may have 
been rendered unserviceable through fault or neglect 
on the part of any CIG employee, detenaine pecuniary 
responsibility of such employee. 


/s/ Ry He Hillenkoetter 
R. H. HILLENKOBTTAR 
Rear Admiral, USN 
Director of Central Intelligence 


Approved For Release 2003/04/17 : CIA-RDP81-00728R000100020009-3 


UNITSD STATIS CODE 


TITLR 31 


Bac. 89. Property returns by officers. Instead of forwarding to the 
General Accounting Office returns of public property intrusted to the 
possession of officers or agents, the Quartermaster General, the Surgeon 
General, the Chief of "ngineers, the Chief of Ordnance, the Chief Signal 
Officer, the Paymaster General of the Navy, the Commissioner of Indian Affairs, 
or other like chief officers in any departnent, by, through, or under whom 
stores, supplies, and other public property are received for distribution, 
or whose duty it is to receive or examine returns of such property, shall 
certify to the General Accounting Office, for debiting on the proper account, 
any charge against any officer or agent intrusted with public property, 
arising from any loss, accruing by his fault, to the Government as to the 
property so intrusted to him. (Mar. 29, 1894, c. 9, par 1, 26 Stat. 23 
Aug. 24, 1912, c. 391, par. 3, 37 Stat. 591; June 10, 1921, c. 18, par 30h, 
42 Stat. 2h.) | 


Sec. 90. Same; certificate as to_ lost. property. Said certificate 
shall set forth the condition of such officer's or agent's property returns, 
that it includes all charges made up to its date and not previously certified, 


that he has had a reasonable opportunity to be heard and has not been relieved 


of responsibility; the effect of such certificate, when received, shall be 

the same as if the facts therein set forth had been ascertained by the General 
Accounting Office in accounting. (iar. 29, 1894, c. 9, par 2, 28 Stat. 73 
June 10, 1921, c- 18, par. 30h, W2 Stat. 2h.) 


Sec. 91. Same; manner of making. The manner of making property returns 
to or in any administrative bureau or departinent, or of ascertaining liability 
for property, under existing laws and regulations, shall not be affected by 
sections 89 to 92 of this title, except as provided in section 89 of this 
title; but in all cases arising as to such property so intrusted the officer 
or agent shall have an opportunity to relieve himself from liability. (Mar. 


29, 189, ce 9, par. 3, 28 Stat. h7.) 


Sec. 92. Sgme; regulations. The heads of the several departments are 
hereby empowered to make and enforce regulations to carry out the provisions 
of sections 89 to 91 of this title. (Mar. 29, 1894, c. 49, par. , 28 Stat. 


L7.) 
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. : DRAFT 7 
29 Aug 47 ; 


CENTRAL INTiHLLIGENCE GROUP 
Washingtdn, De C. 


SUBJECT: Property Survey Board 
Referance: CIG Memorandum dated 11 February 1947, 
Subject: Accourfability and Responsibility for 
Property at CIG Installations 
1. A Property Survey Board is hereby established to act for the Director 
of Central Intelligence on all matters pertaining to loss, damage, destruction, 
theft or disposition of public property for which CIG is responsible. This 
board shall consist of: 


Chief, Inspections Branch, I&S «= Chairman 


Assistant General Counsel -- Member 
Chief, Property Control Division, 
Services Branch, A&M o~ Member 


2. The Property Survey Board will: 

a. Determine the pecuniary liability or the relief from responsi- 
bility of any employee of CIG for the loss, damage, destruction, or theft 
of public property. 

b. Authorize disposition or destruction of unserviceable and 
obsolete property in the custody of the CI Ge 

6. Require the responsible person to submit, in compliance with 
paragraph 9 of above reference, a completed Survey Report (Form Noe 36-18) 


in each case of loss, damage, destruction, or theft of CIG property and, 


SS Mian hee maid hac a RS el ce tote ae 


when necessary, direct an investigating officer to obtain additional 
information. 
d. 147 ‘Review all Survey Reports and supplemental data, including 
the findings and recommendations of the investigating officer when 
applicable. 
€. A2zy afford the responsible individual an opportunity to examine all 


available evidence and to include any additional statement he may 


op gy i a 4 oS als ss Sa a 


| Approved For Release 2003/04/17 : CIA-RDP81-00728R000100020009-3 


- Approved For Release 2003/04/17 : CIA-RDP81-00728R000100020009-3 


“oe 


desire to make. 

£3) Rénder-e~deoisionas—to-poouttary 1Labiltty-or-reiter trom 

‘responetbtidbye. | 

f, ae Advise those directly concerned of the decision by the board and 

maintain records of all Property Survey Board proceedings. 

G: (1) Review and investigate all requests for disposition of 
property worn out through fair wear and tear or otherwise rendered 
unserviceable and/or obsolete in the service of the Government 
without fault or neglect on the part of any individual. 

(2) Authorize ‘ultimate disposition of such property. 

(3) Relieve the individual concerned of responsibility and/or 
accountability therefor, or direct the preparation of a iurvey Report 
in each case where there is evidence that subject property may have 
been rendered unserviceable through fault or neglect on the pert of 
any individual. 

3 When pecuniary liability is established against an igdivicual, he may 
appeal the Property Survey Board's decision to the Director of Central Intelli- 
gence in writing, through the Property Survey Board, within 30 days after 
receipt of notification of the Board's decision. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


STATINTL | 
Executive 155 
Administration and Management 
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- SURVEY REPORT DATE 


WOTE: SEE INSTRUCTIONS ON REVERSE SIDE 
LOCATION TNSTALLATION 


h 
‘ ‘ 
ACCOUNTABLE OR RESPONSI H!.E INDIVIDUAL (NAME) 
: 
i (2) TOTAL (3) 
i eee, | (1) DISPOSITION OF ARTICLES QUANTITY cost DISPOSITION 
i 
{ 
\ 
i 
H 
! 
} 
t 
} 
| (4) CURCUMSTANCES (1NCLUDE NAMES, DATES AND LOCATIONS) 
i 
; , BEING DULY SWORN,DEPOSES AND: SAYS,THAT THE ARTICLES 
: OF PUBLIC PROPERTY SHOWN ABOVE AND/OR ON ATTACHED SHEETS WERE LOST,DAMAGED.OR DESTROYED WHILE IN 
| THE PUBLIC SERVICE,THE CIRCUMSTANCES BEING AS FOLLOWS: : 
i : 
H ! 
i : 
| 
‘ fee 
« 1 
| 
nr OI 
| SIGNATURE(AFFIANT) 
| SUBSCRIBED AND SWORN TO BEFORE ME THIS. AY OF en INA 
AT eA ee j 
t 
eye ee eee ere cee eee i 
SIGNATURE(NOTARY PUBLIC OR SUMMARY COURT) : 
PROFERTY SURVEY BOARD, WASHINGTON, D. C. . FINANCE DIVISION, WASHINGTON, D. C. 
: 
APPROVED : 
1 
/ 
4d 
f 
i 
t 
, 
‘ i 
is 
3 to 
i } 
1 
4 
er cc RN Fe ree rey OSL Ve a ee : 
SIGNATURE (CHAIRMAN) STGNATURE (CHIEF) 4 
FORM NO. A 
36-18 (15 “ 
oct 1946 ae) Bos 
ae CSTR Aa MELA PANTIE SP pec IN ANNE METERED IRB EE SAT RINE RIA TERETE AMEN ER Me SPAR GAN PG DMS etl aat ee gee a 
| 
i 
4 
{ ; a : 4 
: : 
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See eA me cerca 
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(5) FINDINGS 


| HAVE PERSONALLY INVESTIGATED A 
17 1S MY BELIEF THAT THE ARTICLES Li 


(6) CERTIFICATION 


1 CERTIFY THAT THE ITEMS LISTED 


(7) RECOMMENDATION 


INVESTIGATION OF ALL AVAILAB 
INVESTIGATING OFFICER. 


RECOMMENDATION 


1.CORRECT NOMENCLATURE (SEE CIG STANDA 
2.COST TO BE INSERTED BY PROPERTY CONT 


4.A CONCISE STATEMENT BY RESPONSIBLE P 
PORTED,ETC, SWORN. STATEMENTS SHOULD 


7.SHOULD CHIEF. oF INSTALLATION DISAGRE 
t 


RECOMMENDED. " 
NOTE: IF SPACE Is INADEQUATE ANOTHER SHE 
' y 
ATTACHED SHEET *)_ MARKED'A  CHMENT 


OS SO eg RTT ae ag era Ee are ee ee Se ely 


(PROPERTY ACCOUNTABLE OFFICER) 


AND WERE {tSSUED OF M/R TO RESPONSIBLE PERSON INITIATING THIS SURVEY. 


{CHIEF OF INSTALLATION + OVERSEAS) . 


(PROPERTY CONTROL SECTION, 


3.STATE WHETHER ARTICLES WERE LOST, DAMAGED. STOLEN, ETC. 


S.REPORT AND RECOMMENDATION OF INOIVIDUAL MAKING ON THE SCENE INVESTIGATION OF LOSS. DAMAGE oR DESTRUCTION, 
6.TO BE COMPLETED ONLY WHEN PROPERTY WAS ISSUED ON MEMORANDUM RECEIPT BASIS, : 


or Release, 2003/0 


er 


8RO000100020009-3 


LL AVAILABLE EVIDENCE AS SHOWN IN EXHIBITS 
STED HEREON AND/OR ON ATTACHED 


SHEETS ,TOTAL cost 


SIGNATURE (INVESTIGATING OFFICER) 


HEREON AND/OR ON ATTACHED SHEETS APPEAR ON MY STOCK RECORD ACCOUNT 


S{GNATURE (ACCOUNTABLE OFFICER) 


LE EVIDENCE (DOES OR DOES NOT) SUBSTANTIATE THE FINDINGS OF THE 


S'GNATURE(CHIEF oF INSTALLATION) 


WASHINGTON, 0.C,) 


¢ 


SIGNATURE(CHIEF) 


RD NOMENCLATURE LIST); 
ROL SECTION, WASHINGTON,D.C. 


ERSON INITIATING SURVEY INCLUDING NAMES, DATES, LOCATIONS. TO WHOM LOSS RE. 
BE OBTAINED FROM WITNESSES WHENEVER POSSIBLE 10 BE ATTACHED TO EXHIBITS, 


E WITH FINDINGS OF INVESTIGATING OFFICER,STATE REASON AND ACTION 


ET MAY BE USED MAKING REFERENCE IN THE SPACE PROVIDED AS FOLLOWS: (SEE : 
Seen ‘ i 

; : 

T 


nae net tegrated ESE irene eal nares sree 


ea 8 ‘ 


4I17": CIA-RDP81-00728R000100020009-3 


i 


STATINTL 


Approved For Release 2003/04/17 : CIA-RDP81-00728R000100020009-3 
ITRAL INTFLLIGENCE GROUP 
Washington, 'D. C. 


C.1.G. MEMORANDUM ll February 1947 
No, | . 


SUBITCT: Accountability and Responsibility: For Property at 
CIG Installations (Effective until 40 June unless 
sooner rescinded) 


1. GEYERAL 


a. suthority 

In accordance with the provisions of USC. 
Title 31, Sections 89, 90, 91, 92, the Central Intelligence 
Group, as an independent agency, is responsible for the 
‘establishment of policies and procedures pertaining to all 
phases of property accounting. f, complete series of prop- 
erty regulations are in process of publication, and will: be ° 
issued to all activities upon completion. ’ 


b. Purpose 


“This order is the authority for the establishment 
of uniform property records to be maintained and procedurcs 
to be followed in accounting for supplies and equipment at 
all CIG operating units and installations cxcept those 
activities under the jurisdiction of the Director of The 
Office of Special Operations. Immediate action will be 
taken to comply with the provisions of this ordcr which are 
effective upon publication. na 


2. sCCOUMTABILITY 
a. ‘Whecountability"” is the obligation of an individual, 
officially designated to meintain a formal record of OIG 
property on a stock record account. an individual so desig- 
nated by a superior to maintain a formal begic record, show- 
ing by item the receipt and disposal of property, and the 
quantity of property on hand, will be referred to as an 
accountable Supply and Property Officer. 


b. Any commissioned or warrant officcr of the U. S. 
Brmy or Navy, or any U. S. civilian cmploycc,. CAF-7 or 
above, may be dcsignated as an accountable officer for 
public property under the jurisdiction of this agency. 


3, RESPONSIBILITY 


a. "Responsibility" is the obligation of an individual 
for the proper custody, carc, and safckccping of Government 
property entrustcd to his posscssion or under his super- 
vision whcther or not a signed reecipt has bccn given. 
Responsible individuals arc not required to maintain a formal 
stock record account for property in their possession, but - 
the maintenance of an informal record of reccipts and dis- . ea 
bursements is advisable. 


' 
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ic responsibility of an individual us ee property 
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G. "Supervisory responsibility" indicates the 
responsibility which will be exercised by the senior 
individual of an installation or unit such as a branch, 
a division, etc., to insure thet all property over which 
Sta ‘he has jurisdiction is safeguarded, eu tees 2 and 
accounted for. 


~ 4, EXPENDABLE AND NON-EXPENDABLE PROPERTY 


oe.” Non- expendable property includes all. supplies 
and equipment not consumed in use and which ordinarily 
retein their identity during the period of use, such as 
venr eae machines, desks, and typewriters. 


be Expendable property includes all supplics and 
- @quipment which are consumed or lose their separate 
is ‘. identity in usc. Spare parts, which are used to repair 
or complete other articlcs, office supplics, such as 
stationcry, pencils, ctc., are considered expendable 
items. 


cs For accounting purposes, non-expendable items 
of housckecping ecutpEene and office supplies having a 
unit value of lcss then $1.00 will be considered expen- 
dable upon issuc, and will not be carricd on the records 
of the Accountebic Supply and Property Officcr. Such 
itcms include: cups, glass, spongc; pads, stamp; rulers, 
wood; rcmovers, stapler; trays, glass, ash; blotters, 

- rocker typc. ee 


Die ESTABLISHING AND. MAINTAINING STOCK K_ RECORD ACCOUNTS IN 
WASHINGTON AREA 


Oe “GONETaL 
(1) arrangements will be made by the various 
officcs and branches in the Washington Arc to 

detcrmine the level at which accountable Branch 
Supply and Property Officers will be appointed. 
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(2) Normally, accountability will be established 
at the branch level; however, this is not mandatory, 

- The organizational structure of the office, and its 
subordinate units (branches, divisions, cte.), 
should be the. primary factor in the determination 
of the accountability level. 


Establishing Accounts and Account Mumbers 


[c... 


“ (1) After the accomtability level has been estab- 
_. lished, office, branch, endfor division chicfs will 
he take immediate action to effect the appointment of 
; an accountable officer for their respective units. 


Pa 


Individuals designated as accountable Branch Supply 
. and Property Officers will familiarize themselves 
- with the officcs or groups of offices under the 
jurisdiction of their unit. Utilizing Form 36-13, 
the Brench Supply and Property Officer will estab- 
lish an "Accounts Control Register" (Sample 
Attached) for using offices within his unit., 


(2) ‘Bach office or group of offices will be 
assigned an account number by the Branch Supply 
and Property Officer. One individual within the 
office or group of offices will be designated as 
the responsible person for the property issued 
to that account number. 


ec. Inventory Procedure 


(1) Administrative Order[ |datcd 25 
October 1946, required that an inventory as 
of.1 November 1946 be used es the basis for 
all accountable records. All property within 
the branch, including supplics and cquipment 
oe jn the possession of individuels, will be re- 
flected on the records of the Branch Supply 
and Property Officer. | . 


STATINTL. 


ee § (2) Upon complction of the inventofy, the 

i : property on hand in cach account will be listed 
Boe on a Form No. 36-7, "Request for Supplies, 

i Equipment or Services, (Sample Attached), 

f . prepared in quadruplicate by the Branch Supply 

4 and Property Officcr, Three copics of Form 36-7 
will be forwarded to the responsible individual 
in cach account for checking and signature. Once 
copy will be held in suspense by the Branch 
Supply and Property Officer. 


TODAS Caen ane LEICA BE Ah RT Baars Ca ay met aceyee ee 


7 
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d. Consolidation of Inventories 


(1) When the two signcd copics of Form 36-7 
are returncd.by the responsible individuels 
within the unit, the Branch Supply and Property 
7 Officcr will‘ consolidate all the Original copics 
“ i ae by item. This will constitute the Branch Supply 
e and Property ‘Officer's consolidated Opening in- 
ventory which will be vouchcred and posted as a 
debit to his stock record account. ‘The signed 
originel copits of Form 36-7 will become sub- 

* ' vouchers to the consolidated inventory, and will 
be filed ag such.in the voucher file under one 
debit vouchcr numbcr. The signed No. 2 copies 
of Form 36-7 will be filcd in individual jacket 
files established for sach responsible person 
after the forms have bcen posted by account number 
to the section entitled "Accounts Control" on the 
reverse side of the "Stock Control Card." Horm Noy 
06-14 (Sample Attached). . 


(2) Two copics of the consolidated opening in- 

ventory will be forwarded to the Chief, Property 

Control Section by the Branch Supply end Property 
Officer. a ; eet! & : 


G. Forms to be Used and Records to be Maintained 


(i) The stock record accounts established by 
the Branch Supply and Property Officers will be 
‘“maintaincd by item on individual "Stock Control 
Cards," Form No. 36-14. The face of the Form 
No. 36-14 will be used to maintain a running 
balance of each type of non-cxpendable property 

: : issued to his unit. This belance will represent 

‘ the Branch Supply and Froperty Officer's total 

i accountability for that item. The roverse sido 

. of the Form No. 36-14, known as ‘Accounts Con- 

i trol,” will be used to maintain a running balance 
by item of property held by responsible indivi- 
duals in each account. The total of the balance 
of the individual accounts on the reverse side 

YO Fomm No, 66-14 should equal the guantity | 
shown in the "Balance" column on the face of the 
"Stock Control Card." . 


STAT 


STAT 
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(2) Branch Supply and Property Officers will 
maintain a "Voucher Register" on Form No, 36-15 


(Sample Attached) which will be used to record 


by number the vouchers that are posted as trans- 
actions to the "Stock Control Card." After guch 
éntries have beon completed, the vouchers will 
be filed in the voucher file. 


(3). Individual jacket files will be established 
and maintained for the responsible individuals of - 
each account serviced by the Branch Supply and 
Property Officer. All vouchers representing trans- 
aotions between the Branch Supply and. Property 
Officer and ‘the responsible individual of the 
account will be filed in the jacket file for 

that particular account after soid transaction 

has becn posted to the "Accounts Control" section 
of the "Stock Control Card.™ 


Postings to the Stock Record Account 


(2) - 241) Hon=63 dable property received from 
the aed Services Division, or from 
any 6r source, Will be posted as a debit to 


the "Stock Control Cards" maintained by the Branch 
Supply and Property Officer. 


(2) Issues made to individual accounts will not 


constitute a credit to the stock record account 
of the Branch Supply. and Property Officer, but 


will be posted to the "Accounts Control" section 
on the reverse side of Form Mo. 36-14. ‘The 


-tetal accountability of the Branch Supply and 


Property Officer is not chenged when "Memorsndum 
Receipt” issues are mede to individual accounts 
within the unit. . 


(3) Returns of excess non-expendable property 
to the Services Division, or any © 
other dispositions me in secordence with in- 
will be 
posted as a eredit 1 OUdG ontrol Cards" 
of the Branch Supply and Property Officers. 


c 
' 
1 
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(4) Expendable supplies, such as stationery, 
office supplies, ete., will not be curried on 
the stock record account of the Branch Supply 
and Property Officer, nor will they be reflected 
on the "Accounts Control" section of Form Mo. 
O6—-14. Hxpendable supplies may be requisitioned 
by the rcsponsible individual of the using office: 
directly from the [sof the Services 
Division. 


(5) MNon-expendable property transferred from 
one Branch Supply and Property Officer to another 
Branch Supply and Property Officer will be listed 
on a "Property Turn-In or Transfer Slip," Form 
No. 36-24 (Sample Attached) or on “/DAGO Form No. 
447, prepared in gored tsce te by ee consignor 
or transforring officer. The consignor will re-~ 
tain two signed copies of the ages transfer 
document, one of which will be posted as a credit 
voucher on the face of the "Stock Control Card" 
and subscquently filed in the voucher filc. The 
other copy will be posted to the "Accounts Con- 
trol" section on the reverse side of the "Stock 
Control Card," and placed in the individual 
jacket file of the responsible officer bcing re- 
lieved of the propcrty. The consignec, that is, 
the receiving accountable Brench Supply and 
Property Officer, will use one copy of the trans- 
fer documcnt to debit his stock balance on the 
face of the "Stock Control Card," and file same 
in the voucher of the "Stock Control Card," and 
will be placed in the jacket file of the receiving 
responsible officer. The consignor will forward 
two signcd copies of the prope ansfer docu-~. 
ment to the after the 
transaction has been completed, 


Accountability will be established and stock 
Heeaa accounts will be maintained by those individuals 


who arc responsible for the storage and issue of Supplics 


and equipment under the control of the 
Services Division. 
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6. ESTABLISHING “MD M.IMTAINING STOCK RECORD ACCOUNTS AT 


en 


INST.DL. TIONS OUTSIDE OF WASHINGTON AREA 


eT 


a. Inventoric 


(1) Instructions from Washington directed that 
= an inventory of all non~expendable supplies and 
S equipment in use, and all expendable and non- 
me expendable property in storage, be taken at each 
station as of 1 November 146. 

‘ (2) This inventory should have included the 
gupplies and equipment on hand at the station 
and non-expendable property at satellite in- 
stallations under the administrative control of 
the station. The property taken up on the 1 
November 1946 inventory will be used as 4 basis 
for establishing stock record accounts. 


C3) All ‘Government property in the custody 
of individuals at a field installation will be 
reflected on the stock record account of the 
accountable Supply and Property Officer. The 
property will be issued to the individuals on a 
"Memorandum Receipt” basis,,. and upon separation 
or transfer, the individual will return said — 
property to the accountable Supply and Property 
Officer, and will obtain a receipt for same. 


Forms to be Used and Records to be Maintained 


Jo 


(1) The accountable supply and property 
officer for each station will maintain stock 
record cards by item for all non-expendable 
and expendable supplies in stock available for 
issue, and for all non-expendable property ¥ 
igsued on a "Memorandum Receipt” to using 
t offices within the station and to satellite 
activities wonder the jurisdiction of the 
station. Form No. 36-17, "Stock Record Card," 
(Sampls Attached) or AGO Form No. 4é1 may be 
utilized for maintaining stock record accounts. 


(2) In addition to the stock record account, 

the accountable supply and property officer will 

be required to maintain individual jacket files 

for property issued on "Memorandum Receipt." A 
"Voucher Register" should be kept on Form No. 36-15 
(Sample Attached) to record by number the vouchers 
which are posted as transactions to the stock 
record account, 
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"Memorandum Receipt" Issue 
a En Ne Celpt” issue 


(1) ‘Non-expendable property used within the 
station andvin satellite activities under the 
_ | jurisdiction of , the Station will be issued by 
i: the accountable supply and property officer on 

a "Memorandum Receipt" basis to responsible 
individuals. Upon issue, the "Balance on 

Hand" column of the "Stock Record Card," Form 
No. 36-17, will be credited and the "Memorandum 
Receipt" balance will be inereased. When AGO 
Form No. 421 is used, the "utility" column: 
will be utilized for the "Memorandum Receipt" - 
entries. | . 


(2) . The balance on hand, together vith the 
balance issued on "Memorandum Receipt” ag shown 
on the "Stock Record Card" will represent. the 
total accountability of the accountable supply 
and property officer for eny particular item. 


(3) Accountability for expendable supplies 
ceascs when issues are made by the accountable 
supply and property officer; the receipted 
‘transfer document will constitute a credit to. 
his stock record account, 


Property Acquisitions and Dispositions 


ae ll The accountable supply and property 
officer of each station will prepare a 

—_ . . "Consolidated Property Report," Form No. 
36-22 (Sample Attached) as of the last day 
of each month. This report will indicate 
by item the total gains or losses of non-— 
expendable property which have occurred 
during the month. Items whose balances. 
i : have not incresscd or decreased during the 
| reporting period.will not be included on 
I 


Tor 


the Form No. 36-22. 


(2) Form No. 36-82 should be prepared 

in triplicate by the accountable supply and 

property officer, The original and one copy 
will be forwarded, through channels, to the 

Chicf of Services, Washi -C., Atten- 

tion: 

not la 
month. 


to arrive 
he following 
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(3) "Memorandum Receipt" issues and returns 
do not constitute a change in the total ac- 
countability of the accountable supply and 
property officer, and such transactions. will 
not be included on the "Consolidated Property 
“Report.” Recocipts will include property re- 
ceived from local Army or Navy supply sources, 
Services Division, Washington, local purchase, 
and all property turn-ins, except mcmorandum 
Roceipts, mada by individuals and/or using 
agencics. Overages accounted for on "Reports 
of Inventory Adjustment” will be classified as 
receipts. Disbursements will include all issucs 
(except memorandum receipt) and transfers of 
supplies and equipment. Shortages accounted | 
for on "Survey Reports" and on "Reports of 
Inventory Adjustment" will also be classified 
as disbursements. oe 


7, AUDITS 


. All property accounts, maintained by designated accountable 
supply and property officers Will be subject_to periodic audits 
and inspections by a representative of the 

Washington, Accounteble officers may be held pcocuni- 
arily Liable for any disercpancies which are discovered in, the 
course of the audit unless such discrepancies can be satis- 
foactorily explained and correctcd. 


STAT 


8. PROPFRTY CLEARANCE FOR INDIVIDUALS 


Ic 


Washington Arca 


me (%e) All individuals must obtein a signed 
property clearance from their Branch Supply 
and Property Officer upon separation or trans- 
fer, and no final payment will be made by the 
finance officer until such clearance has becn 
obtaincd. : 


(2) Property in the possession of individuals 
who are being separated or transferred will be 
returncd to the Branch Supply and Property Officer. 


[co 


Outside Washington Area 


(1) Upon scparetion or transfer from a 
Station outside the Washington area, all 
individuals must obtain a’ Signed property 
clearance from the accountable supply and 
property officer. All property in the 
possession of such individuals should be 
turned in to stock prior to departure, and 
a receipt for same will be given to the in- 
dividual by the accountable supply end 
property officer. Ga ae 
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(2) Personnel raturned to the U. S, from overseas 
installations will not be allowed to retain any 
Government property unless said proparty is essential 
for the completion of the journey, Ths items re- 
tained, if any, will be listed on the reverse side 

of the property clearance certificate, and will be 


immediately returned to appropriate Services Division 
Supply Officars upon arrival in Washington. 


Je LOGL, DAMAGID, OR_STOLAN PROPLRTY = SURVEYS 


De 
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(1) The policy of this agency contemplates that somie 
individual will be responsible at all times for the 

carn and safekeaping of Government proparty. In oases 
where property is lost, damaged, stolen, or dastroy2d 
by causas other than fair wear and tear in the serviea 
of the Government, the responsible individual will pre-~ 
para a "Survey Report", Form No, 36-18 (Sample attached) 
in seccordance with ths procedures outlined below. 


’ 


(2) icuevey Reports" must be initiated by the respon 
sible individusl within thirty days after the loss, 


damage, or destruction has bean discovered. 


reparation and Distri bution of "Survey Reports! in 
Washingten Area 


(1) The responsible individual will initiate "Survey 
Report" Form No. 36-14 prepared in sextuplicate, for 

lost, damigoed, or stolen property. If tha individual 
proparing the "Survey Report'! holds the property on a 
Wiemorandum Receipt" basis and is rasponsible but not: 


accountabla, he will forward tha original and four copies: 


of the report to his Branch Supply and Property Officer, 
who will post one copy as a cradit to his stock record 
account, Another copy will be used to make appropriate 
deductions from the "Accounts Control" srction of the 
"Steck Control Cards" and willl ba filed in the re- 
sponsible individual's jacket file. The original and 
ee copies of Form No. 36-18 will then ae forwarded to 


action, 


(2) When an accountable Branch Supply and Proparty 
Officer initiates a "Survey Raport" as the responsible 
individual, an original «nd three copins of Form Noe 
36-18 will be prepared. One copy will be vouchered, 
posted to the stock record account of the accountable 
eee and filed as a suspense voucher. The original 
and two copies of the "Survey Report" will then be for-~ 


warded. te eC investigation 


and action. 
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(3) Final decision on all “survey Reports" will rest 
with the C.I.G. Property Survey Board, The Chairman 
of the Board will act on said "Survey Reports" for the 
Diractor, Cantral Intelligence Group, 

(4) ‘then final action has been completed on the 
"Survey Report", one copy will bo returned to tha - 
responsible initiating individual and it will be filed 
by him as a valid vouchar 4n linu of the suspense sopy 
which he has retained, 


Ce Proparation and Distribution of "Survey Reports" 
, outside Washington Area 


ws 


(1) Supplies and equipmont lost, damaged, or stolen, 
will ba listed on a "Survey Report" Form No. 36-18, 
initiated in quintuplicate by the individual having - 
direct responsibility for the proporty. Chief of 
Stations will appoint a disinternsted investigation 
officer (civilian or military) to axaming available 
evidence regarding the loss, dam&ge, or destruction, 
al aid his findings will be included on the ravorsa side 
of the "Survey Report! 


(2) If the rasponsibls individual is not accountable 
and holds the property on a "Memorandum Receipt" 
basis, an original and three copies of th: Form Ho, 
36-18 will be forwarded by him to the accountable 
officer, The accountable officsar will use one copy as 
a credit voucher to clrar his stock racord account for 
the items lost, damaged, or stolen, and om other copy 

will be signed by the accountable officer and will be 
forwarded to the chi-f of station for final approval 
or disapproval. After the "Survey Report! has been 

- approved by the chief of Station, one copy will be 

returned to the originator, and one copy will be for~ 
warded to the Washington, D.C. STAT 
for informativnal purpos3s. 


(3) When an accountable officer initiates the "Survey 
Report", an original and four copins will be prepared 
by him. One copy will be posted to his stock record 
account and filed as a suspense crsdit voucher, ‘he 
susp2nse voucher will‘not ba considered a valid voucher 
until an approved "Survey Report" signed by the. Chief 
of station is raturned to the Accountable officer con- 
cennade 
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(4) "Survey Reports" which have bean disapproved by 
the chief of they station will bs forwarded in duplicate f. 
to the (Washington, b. 6., STAT 
i for final action and review, “hen action by the [| STAT 
2 . STAT 198 bren completed, one copy of the 7 
7 | Survey Report! will be raturnrd through channels to 
a . the rasponsible initiating individual.. 


10, PROPIRTY WORN OUT TUROUGH PAIR WAR AWD TAR 
a. ‘Yashington Area 


(1) Branch Supply and Property Officers will execute 
= . "Property Turn-in or Transfer Slips", Form No. 36-2l,, 
, in connection with the return of propnrty worn out,. or 
otherwise randernd unserviceabl.s through fair wear’ 
and taar without fault or neglect on the part of any 
individual, or individuals, or property which has be- 
come: chsolote to apprepriats supply anc property cfficars 
of the Services Division. Tho responsible and/or 
accountabls individual will ba givon orcdit for said 
turn-in on a copy of Form No, 36-2), 


(2) Proporty will not be considered worn out through 
fair wear and tear,’ nor will cradit bs given unlass it 
is returned to proper supply chunmls. The determin+ 
ination as to the validity of the fair waar and tear 

of the property will be made by the appropriate Services 
Division Supply Officer accepting the turn-in. 


b. Installations Outside Washington Arca 


(4) Prop=rty worn out, or otherwiso randorad un- 
Servicrxable through fair wear and tear without fault or 
neglect on the part of any individual or individuals, 
” or property which has become obs olete, will bo re- 
turned to the accountable officar of the station for 
es credit. Accountable officers will cither effect repair 
i of the items worn out through fair wear and tear or 
’ will make disposition of said items through salvage 
= . or othor available means. : 


(2) Accountable supply officers will use "Reports of 
Inventory Adjustment" to clrar thrir stack rscord 
accounts of proparty which has bean worn cut through 
fair wnar and tear. Items of this type will be listed 
on a "Report of Inventory Adjustment" witha the following: 
certificate signed by tha accountable supply and 
proporty officer and approved by the chicf of station: 


at 
; 
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. if ee ‘that the items listed heron have 

" worn out through fair wer and tear in the 
garvive of the Government without fault or 

neglect on the part of any individual or 

as _ individuals, and that said Liems are not 

: . economically repairable. 


. Accountable Supply and Proparty Oflicar 


: APPROVED: 


Ghiozt of Station 


11. "REPORTS OF THVaNTORY ADJUSTILNM 


a, Ganeral 


Aecountable Supply and. Peper uy offiears mer utilize 
ie tnaport of Invantory Ad justinent", form Mo. 36-16, 
Slee Att ee or “DAGO Fora Mo. Ul, to adjust 
discrapancizs, which may appear on their stock record 
accounts y et ulting from eas in nomenclature or 
posting. The overages and shortages of Like items 
: should offset ore another on the "Report of Tuveantory 
‘ Adjustaant" . he use of a ‘Report of Inventory Ad- 
justaent" by an accountable supp se 
will be limited ue reporting property worn cut through 
fair wear and tear as outlined in Par. 10 b. (2) 
above, ard the cere ie of nomanclature and/or 


posting orrors on his stock racord account. 


Day ash ineon aioe 


© (1) Reports of Inventory Adjustmant will ba pre- 
: zs pared in quadruplicate by the accountable Branch 
Supply and Property Officer, One copy will be held in 
by the originating officer, and the original 


: suspenss 
and two copies will be forwarded to tha 
for yoview and final. approving action by the 


STAT 


Chief of Services. 
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(2) After the "Rapert of Inventcry Adjustment" has 

: hean approved, one copy will ba returned to the 

E : accountable Branch Supply and Proparty Officer for 

posting “to his stock record account, and it will 

Subsequently be filed as a valid vyoucner,. “Shen 

necwssary, the suspense copy of the "Raport. of 

i Inventory Adjustment" will be posted to ‘the "Accounts 

oe Control" section of the "Stock Control Card) ande::« = : 
: filed in the responsible individual ts jacket file, 


* 
e 3) -"Raports of Inventory Adjustment" which are dis- 
: approved by the Chief of Servicas will be returned to 
Bo the accountable Branch Supply and Freperty Officar 


with instructions that a"Survey Rapart" he initiated 
in accordance with paragraph 9 abeve, 


Installations Cutside Washington Area 
a nang son Area 


Ia 


(1) "Reports of Inventory Adjustment" will be 

prepared in quadruplicate by the accountable supply 
: arid property officer of the inustaltation. Gne copy 
: will be held in suspense by tha originating officer, 
and the original and two Copies will be ferwarded to 
the chief of station for final approval. Chiefs of 
stations are enjoined not to aporove Uheports of 
inventory Adjustment" initiated te rectify dis- 
“repsencies other than nomencloturs changes and/or 
posting arrors, . Ps 


i (2) After the "Report of TImvantory Adjustmant" hag 
been approved by the chia of Station, cne copy will 
be returned to the accountable supply and property 
officar Lor posting to his steck record account, 

and it will Subsequently be filed as a valid vouchar, 
The chief of station will maintain ene copy of the 
"Report of Inventory Adjustment". for file, and ene 


: oat wg ; = 
-_ copy will be forwarded to the | ne . STAT 
i [  Waceanaton, D. Ce 


(3) "Reports cf Inventory: Adjustment" which are 


: * disapproved by the chief of station will be returned 
f . . & to. th acccuntabl- Supply. and proparty officer with 
: instructions that a "Survay Report" te initiated in 
; accordance with paragraph 9 above, 
; FOR TH DIRSCTOR OF Conte ips SMC: 
© STATINTL 
: 
; . . ae ixscutive for Personnal, 
; : and Administration 
ms — Attachments --9 
7 Distribution;. 4 
ies . | 
ee ee ee ee 
me 
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. SURVEY REPORT DATE . 

i 

‘ NOTE: SEE INSTRUCTIONS ON REVERSE SIDE Pen deel 

: LOCATION INSTALLATION 

i 


' 


ACCOUNTABLE OR RESPONSIBLE INDIVIDUAL (NAME) 


STOCK (2) TOTAL (3) 
i 


4 ‘ 


(4) CIRCUMSTANCES (1NCLUDE NAMES, DATES AND LOCATIONS) 


TE aeons 


1, BEING DULY SWORN,DEPOSES AND SAYS,THAT THE ARTICLES 
OF PUBLIC PROPERTY SHOWN ABOVE AND/OR ON ATTACHED SHEETS WERE LOST.DAMAGED,OR DESTROYED WHILE. IN 
THE PUBLIC SERVICE,THE CIRCUMSTANCES BEING AS FOLLOWS: 


fa a emi Serta eR RN a NU ATARI ASE ne gg 


i 
; 
. STGNATURE(AFFIANT) 
SUBSCRIBED AND: SWORN TO BEFORE ME THIS 
| 
a ee 
: SIGNATURECNOTARY PUBLIC OR SUMMARY COURT) 
j 
PROPERTY SURVEY BOARD, WASHINGTON, 0D. C, FINANCE DIVISION, WASHINGTON, 0. C. : 
APPROVED . : 
3 F 
i 
| 
{ 
i : 
i 
i 
— | | 
| ~~. 
i SIGNATURE (CHAIRMAN) STGNATURE (CHIEF) 2. 4 
i - : a 
. FORM NO. : 
5 36-18 { 
| ocT 1946 ; 1538) 
i : 4 
10 SER SRE UY RTE SLE NTF COMEE ELTA OBES MO ENA IOL GALES WBAE 9 AT MARR OI RAMBO NY AMAIA ASN omar ttn int tk FERRE A SPL TEEIRS E RETTAM SPA 8 BRN a SUM AO HOT AE ARNEL SUETRR LANE uSen LEN SLUR 
a ae 
? r % ae 


Py rear 
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1 HAVE PERSONALLY INVESTIGATED ALL AVAILADLE EVIDENCE AS SHOWN IN EXHIBITS TO AND 
IT 1S MY BELIEF THAT THE ‘ARTICLES LISTED HEREON AND/OR ON ATTACHED SHEETS, TOTAL COST! - 


SIGNATURE( INVESTIGATING OFFICER) 


(6) CERTIFICATION (PROPERTY ACCOUNTABLE 


OFFICER) 


1 CERTIFY THAT THE ITEMS LISTED HEREON AND/OR ON ATTACHED SHEETS APPEAR ON MY STOCK RECORD ACCOUNT 
AND WERE ISSUED ON M/R TO RESPONSIBLE PERSON INITIATING THIS SURVEY. 


SIGNATURE (ACCOUNTABLE OFFICER) 


(7) RECOMMENDATION (CHIEF OF INSTALLATION © OVERSEAS) + 


INVESTIGATION OF ALL’ AVAILABLE EVIDENCE (DOES OR DOES NOT) SUBSTANTIATE THE. FINDINGS OF THE 
INVESTIGATING OFFICER. 


SIGNATURE( CHIEF OF 


INSTALLATION) 


RECOMMENDATION 


uv 


a 


S1GNATURE(CHIEF) 


INSTRUCTIONS 


{.CORRECT NOMENCLATURE. (SEE C1IG STANDARD NOMENCLATURE LIST). 
2.coST TO BE INSERTED BY PROPERTY CONTROL SECTION, WASHINGTON,D.C. 
3.STATE WHETHER ARTICLES WERE LOST,OAMAGED,STOLEN,ETC. - 
4.A CONCISE STATEMENT. BY RESPONSIBLE PERSON INITIATING SURVEY INCLUDING NAMES, DATES,.LOCATIONS,TO WHOM LOSS RE- 
PORTED. ETC. SWORN STATEMENTS SHOULD BE OBTAINED FROM WITNESSES WHENEVER POSSIBLE TO BE ATTACHED TO EXHIBITS. 
5 REPORT AND RECOMMENDATION OF INDIVIDUAL MAKING ON THE SCENE INVESTIGATION OF LOSS,.DAMAGE OR DESTRUCTION. 
6.TO BE. COMPLETED ONLY WHEN PROPERTY WAS ISSUED ON MEMORANDUM RECEIPT BASIS. 
7.SHOULD CHIEF OF INSTALLATION. DISAGREE WITH FINDINGS OF INVESTIGATING OFFICER,STATE REASON AND ACTION 
RECOMMENDED. = : 
WOTE: 'F SPACE 1s INADEQUATE, ANOTHER SHEET MAY: BE USED MAKING REFERENCE IN THE oe 


) 


PROVIDED AS FOLLOWS: 


ATTACHED SHEET 


MARKED * AY” CHM! } ") oe 
= 
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STATION OR UNIT 


SLI 


DAT 


P 


E 


FORM NO, 
OCT 1946 


STOCK No. 


36°16 


“REPORT OF INVENTORY ADJUS 


TMENTS 


REPORT NO. VOUCHER NO. f 


RECORDED | INveNTorY |_____ ADJUSTMENT 
NOMENCLATURE BALANCE 


BALANCE 


I CERTIFY that the above inventory adjustments are necessitated by differences betw 
cards and the balances counted on the physical inventory made on 
Authority is requested ‘to reflect the above adj 


DATE APPROVED 


ustments on the stock record cards of the named station supply branch, 


rene» 194 


1-0 0728R000100020000:07 CHIEF OF MISSION OR STATION 


QUAN. OVER | QUAN. SHORT 


een the balances as recorded on the slock record 


(1473) 
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CENTRAL INTELLIGENCH AGENCY . 
Washington, D. C. 


: ADMINISTRATIVE INS! ON | 10 January 1951 | 
: ae 7 25X1A | 
SUBJECT: Property Disposition 
7 ? | 25X1A | 
: Paragraph la of Administrative Instruction [ dated 
. 7 March 1949, is amended as follows: - ; 
i | 
7 a a. The CIA Property Survey Board is composed of the 
following members and: is constituted to act on all matters 
. pertaining to loss, damage, destruction, theft, or for the 
| disposition of public property for which CIA is responsible: 
| Chairman “Deputy Security Officer 
Member and Legal Advisor Assistant General Counsel 
Member and Recorder Deputy Procurement Officer 
Es “Menber - Assistant Comptroller" : 
| | 25X1A : 
; FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
ki 
x 
Y-HECONNE : 
7 Deputy Director : 
: _ (Administration) 
i bods 
Distribution: No. 3 ; 
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(A 
CENTRAL IMUELLICENCE AGHNCY 
Wauhtugbon, D. C. 


ADMINIGURATIVE INSTRUCTION 10 January LO51 


SUBJECT: Property Disposition 


Paragraph la of Administrative Instruction [ ___—Jaatea 
7 March 1949, is amended as follows: 
4 


ane a. The CIA Property Survey Board is composed of the 
following menbers and is constituted to act on all matters 
pertaining to loss, damage. destruction, theft, or for the 
disposition of public prenerty for which CIA is responsible: 


Chairman Deputy Security Officer 

Member ond Legal Advisor Assistant General Counsel 
Member and Recorder _ Deputy Procurement Officer 
Member Assistant Comptroller" 


FOR THE DIRECTOR OF CENTRAL INTELLICENCE: 25X1A | 


Deputy Director 
(Administration) - 
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